
ZYCUS SUPPLIER INSTRUCTIONS

Existing Zycus users can log in using their credentials. 

 Supplier will receive Zycus registration email message.1.

2.  Upon clicking on the link, you will be taken to a login/registration page.

3.  (New registration) OTP code will be sent to the registered email
address.

4.  (New registration) Enter the OTP code sent and click on “Verify OTP”
button.

You should see Purdue as a listed customer. If not, please reach
out to Supplierenablement@Pharma.com

New users will need to register by creating a new account (team
mailbox is preferred).

This email will be sent to the address we have in our vendor records. You should use the
same email to register your company on the Zycus Network. If this is not the appropriate

email please contact supplierenablement@pharma.com



Complete all mandatory fields.

5.  After entering the OTP, the supplier will need to complete their
profile.

6.  Additional Details.

Time Zone: Select “12 Hours”.
Currency: Select “American Dollars”
Number Format: Select “1,222,333.04”
Date Format: Select “MM/DD/YYYY

Click “Submit” and you will be redirected to a new screen:

**Your Profile is not Complete at this stage**

7.  Click on your Company Name to complete the full supplier profile.

8.  Complete Company Registration Form.

9.  Company Menu bar details.



10.  Complete HCP Vendor Classification information.

Complete HCP Vendor information.

11.  Confirm Address information.

12.  Enter Vendor Payment Method.

13.  Once all mandatory information is complete click “Submit” .

The following message will appear.

Submission is routed to the procurement team for review.


